CLUB / PRODUCT ONBOARDING TEMPLATE
1. Club & Store Setup
· Club / Team Name:
· Competition / League:
· Shopify Store (select): 
☐iAthletic 			☐Umbro Teamwear 
☐Aussie Basketball Store 	☐ Other: ______________________________
· Store URL:
2. Product Details
· Item Type: (e.g., Supply Tee, Staple Hoodie, Training Shorts, Replica Jersey)
	
	

	
	

	
	

	
	

	
	

	
	



· Supplier / Brand: 
☐AS Colour 		☐JBS 
☐Umbro 			☐Other: ___________________________
· Manufacturer (tick all that apply): 
☐Legend 		☐ Healong 		☐JK Garments
☐Niza Sports	 ☐ Brooks Sports	☐Other__________________________
· Unleashed Product Code (no promo codes):
· CSA Code (if applicable):
3. Artwork & Branding
· Artwork Reference: (upload or link to folder)
· Logo Placement Notes: (front, back, sleeve, left chest, full chest, etc.) (include images if available)
· Colourway / Design Notes:
4. Website Requirements
Website Check Completed? 
☐ Sizes 		☐Colours 		☐Sizing Charts	☐ Product Images 
☐Variant Setup	☐ Tags / Collections
Sizing Chart Source:
☐iAthletic Sizing Charts	☐ Supplier Chart 	☐Custom Chart 	☐Not required
5. Warehouse & Inventory
· Minimum Warehouse Quantity:
· Reorder Point:
· Stock Arrival Date (if known):
· Is this item stocked or pre‑order?
☐Stocked	☐Pre‑order	☐ Mixed
6. Launch & Timeline
· Launch Date:
· Expected Order Date:
· Any critical deadlines (events, tournaments, rep packs):
7. Club Contact
· Contact Person:
· Email:
· Phone:
8. Internal Checklist (Staff Only)
☐ Product created in Shopify 	☐ Variants added 		☐ Images uploaded 	
☐ Tags applied 			☐ Collection assigned 	☐ Pricing confirmed 
☐ Unleashed sync checked 	☐ Warehouse notified 	
☐ Club notified of launch
9. Notes / Special Instructions
(Anything unusual: custom bundles, sponsor logos, urgent timelines, manual fulfilment, etc.)
	







